
 

 

Work Experience 

Employer Letter of Understanding 
 
We understand that employers are giving their time and expertise and we are committed to 
working with employers to make the process as straight forward and as rewarding as 
possible. 
 
Offering work experience is beneficial for a number of reasons: 

 Recruitment opportunities and enabling employers to access future talent. 
 For fresh ideas - young people can offer new ideas and ways of thinking. 
 Staff development - providing opportunities for your existing staff to supervise/mentor. 
 Engagement with the local community - gives positive message about your organisation.  

 
As an Academy we want our young person to get the most out of their work experience.  
Work experience is a great way to improve their CV, gain experience/employability skills and 
to help them decide what they might like to do – it can also form a vital part of course work 
and learning for specific subject areas. 
 
We expect any work experience to go smoothly and hope that as an employer you find it a 
worthwhile experience and one you wish to offer again.  Please take note of the following and do 
get in touch with us should you have any questions: 
 

 There is no requirement for a separate risk assessment for work experience students where 
you already employ young workers under 18, and repeat risk assessments are not necessary 
for successive work experience students (if you employ less than 5 staff a written risk 
assessment is not required).  Budmouth staff will have a conversation with you regarding 
expectations and work environment for the student.  See 
http://www.hse.gov.uk/youngpeople/workexperience/index.htm . 

 The insurance industry has committed to treat work experience students as employees so 
they are covered by existing Employer’s Liability compulsory insurance policies.  See 
www.abi.org.uk for more information. 

 The Disclosure and Barring Service, or DBS (formerly CRB), check is not compulsory for 
staff supervising students aged 16–17.  In the case of work experience, a DBS check will 
only be required if an employee’s specific job purpose includes looking after under-16 work 
experience students.  See www.gov.uk/government/organisations/disclosure-and-barring-
service . 

 Monitoring students on placement – the Academy will arrange to check in with you.  This 
will be arranged in discussion with you but at least once per half term for extended 
placements, and more frequent contact where this has been identified as an additional 
safeguard.  Contact can be via visit/telephone/email. 



 Health, medical or behaviour information regarding a student will be shared with you, 
where we feel relevant, to support a successful and safe work experience placement. 

 Contact us if you have a concern or any questions.  We want to work with you. 
careershub@budmouth-aspirations.org 
 
I have read and understood the information regarding work experience for under 18s 

 
 

Signed: …………………………………………………………….  
 
Date: …………………………………………………. 

 


